













































































LETTING DATE: FEBRUARY 16, 2021

L—SHELLSBURG RD(21)

PROJECT NO.:
PCC OVERLAY

LINN COUNTY, IOWA

TRAFFIC CONTROL PLAN

SHELLSBURG ROAD, BLAIRS FERRY ROAD, AND PALO MARSH
ROAD SHALL BE CLOSED TO TRAFFIC DURING PAVING
CONSTRUCTION. CLOSURE AREAS SHALL FOLLOW REQUIREMENTS
SPECIFIED ON SHEET J.01. ROAD CLOSURES SHALL BE
CHANGED TO "ROAD CLOSED TO THRU TRAFFIC" AS SOON AS
PAVEMENT REACHES MATURITY AND SHOULDER DROPOFF IS
ADDRESSED. LINN COUNTY SHALL FURNISH, ERECT AND
MAINTAIN DETOUR SIGNS IF APPLICABLE. THE CONTRACTOR
SHALL FURNISH, ERECT AND MAINTAIN ADVANCED WARNING
SIGNS, ROAD CLOSED SIGNS MOUNTED ON TYPE Il
BARRICADES, ROAD CLOSED TO THRU TRAFFIC SIGNS MOUNTED
ON TYPE Ill BARRICADES AND SAFETY FENCE AT SAFETY
CLOSURE LOCATIONS. LOCAL TRAFFIC TO ADJACENT PROPERTIES
SHALL BE MAINTAINED AS PROVIDED FOR IN ARTICLE 1107.08
OF THE STANDARD SPECIFICATIONS. TRAFFIC CONTROL
DEVICES, PROCEDURES, LAYOUTS, SIGNING AND PAVEMENT
MARKINGS INSTALLED WITHIN THE LIMITS OF THIS PROJECT
SHALL CONFORM TO THE "MANUAL ON UNIFORM TRAFFIC
CONTROL DEVICES FOR STREETS AND HIGHWAYS™ AS ADOPTED

BY THE DEPARTMENT PER 761 OF THE IOWA CHAPTER 130.

IOWA
ONE CALL

il CONTACT INFORMATION
LINN COUNTY ENGINEERS OFFICE
1888 COUNTY HOME ROAD
MARION, IOWA 52302

PHONE: (319)-892-6400

FAX:  (319)-892-6419
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PLANS FOR PROPOSED IMPROVEMENT ON THE
FARM—TO—MARKET SYSTEM
LINN COUNTY, IOWA

PCC OVERLAY
PROJECT NUMBER
[— SHELLSBURG RD(21)

PAVEMENT REMOVAL AND REPLACEMENT AND PCC OVERLAY ON SHELLSBURG
ROAD FROM LINN BENTON ROAD 4,288 TO PALO CITY LIMITS, ON BLAIRS
FERRY ROAD FROM PALO MARSH ROAD 2,674 TO CEDAR RIVER BRIDGE,

ON PALO MARSH ROAD 3,980 TO BEAR CREEK BRIDGE.

THE IOWA DEPARTMENT OF TRANSPORTATION STANDARD SPECIFICATIONS
FOR HIGHWAY AND BRIDGE CONSTRUCTION, OCTOBER 2020 SERIES, PLUS
THE GENERAL SUPPLEMENTAL SPECIFICATIONS AND APPLICABLE
SUPPLEMENTAL SPECIFICATIONS, DEVELOPMENTAL SPECIFICATIONS, AND
SPECIAL PROVISIONS, SHALL APPLY TO THE CONSTRUCTION ON THIS

105-3
INDEX OF SHEETS %
NO. DESCRIPTION
A D1 TIMLE SHEET
A.02—-A.03 SITE_MAP
B.01-B.03 TYPICAL CROSS SECTIONS AND DETAILS
C.01—C.03 QUANTITIES AND GENERAL INFORMATION
C.04—C.06 PCC PATCH DETAILS
D.01-D.05 PLAN AND PROFILE SHEETS
F.01 SHELLSBURG ROAD DETOUR RCUTE
F.02 BLAIRS FERRY ROAD DETOUR ROUTE
F.03 PALO MARSH ROAD DETOUR ROUTE
J.01 STAGING
K.01—K.02 INTERSECTION DETAILS
LO1 PAVEMENT MARKINGS
u.01 MEDIAN REMOVAL DETAILS
u.02 RECONSTRUCTION DETAILS
uU.03 BRIDGE APPROACH DETAILS
TOTAL SHEETS: 27

IREFER TO SHEET C.02 FOR TABULATION OF STANDARD ROAD PLANSl

DIV. 1 LINN COUNTY SECONDARY ROAD DEPARTMENT (100%) TOTAL
DIV. 2 CITY OF PALO (100%)
DIV. 3 LINN COUNTY SECONDARY ROAD DEPARTMENT/CITY OF PALO (50%/50%)

PROJECT.
01-09-18 101-7
DESIGN DATA
PALO MARSH ROAD
2017 AADT 2120 V.P.D.
2047 AADT 3840 V.P.D.
DESIGN SPEED 55  MPH
01-09-18 101-7 01-09-18 101-7
DESIGN DATA DESIGN DATA
SHELLSBURG ROAD BLAIRS FERRY ROAD
$
2017  AADT 2580 V.P.D. 2017 AADT 4500 V.P.D. &?
2047 AADT 4673 V.P.D. 2047 AADT 8151 V.P.D. L secondary Road Department
DESIGN SPEED 55 MPH DESIGN SPEED 55 MPH R E
| <3?-.{!!N
105-1 A NTY ENGINEER DATE
MILEAGE SUMMARY 052794 COUNTY COU GINE —
3
DIV. LOCATION L'FPEEEAFL MILES B vy -2
| hereby certify_thd thii'eﬁgfnecring document wos prepared
1 | SHELLSBURG ROAD STA 0483 to STA 43+71 4,288 0.81 by me or undegr my\ di : personal supervision and that | am
2 | BLAIRS FERRY ROAD STA 48+53 to STA 58+01 Q48 0.18 gt:t:ly ;'ICII:::‘E: rofessional Engineer under the laws of the
3 | BLAIRS FERRY ROAD STA 58+01 to STA 71+25 1,324 0.25 \ ’
1 | BLAIRS FERRY ROAD STA 71425 to STA 75+27 402 0.08 (\ -
2 | PALO MARSH ROAD STA 0+98 to STA 13+57 1,259 0.24 \,_Bradley J. Ketels, P.E. 16706 DATE
3 | PALO MARSH ROAD STA 13457 to STA 22+55 898 8;7 " My License Renewal Date is Dec. 31, 2020
1 | PALO MARSH ROAD STA 22455 to STA 40+78 - ; .gg 2-0: Pages or sheets covered by this seal:

(Entire submission unless specified here)
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Linn County Secondary Road Department

Project No.: L-SHELLSBURG RD(21)
Type of work: PCC Paving

Location: On Shellsburg Road, Palo Marsh Road, and Blairs Ferry Road near Palo
Letting Date: February 16, 2021
Estimate Date: August 14, 2020

Engineer's Estimate

Completion Date: August 6, 2021
Working Days: N/A
Liquidated Damages: $1,500/Day
Proposal Guaranty: $75,000
Project Length: 2.08 miles

ESTIMATED QUANTITY
REF.] ITEM CODE ITEM UNIT UNIT PRICE AMOUNT
DIV 1 DIV 2 DIV 3 TOTAL
1 | 2121-7425020 |GRANULAR SHLD, TYPE B TON 4737.000( 2126.000( 2421.000 9,284.000 $18.00( $ 167,112.00
2 | 2210-0475105 |CHOKE STONE BASE TON 423.000 881.000 0.000 1,304.000 $20.00( $ 26,080.00
3 | 2210-0475290 |MACADAM STONE BASE TON 406.000 834.000 0.000 1,240.000 $20.00( $ 24,800.00
4 | 2212-5070310 |PATCH, FULL-DEPTH REPAIR SY 184.000 228.000 511.000 923.000 $70.00( $ 64,610.00
5 | 2212-5070330 |PATCH BY COUNT (REPAIR) EACH 3.000 3.000 6.000 12.000 $350.00| $ 4,200.00
6 | 2214-5145150 |PAV'T, SCARIFICATION SY 356.000 0.000 0.000 356.000 $13.00( $ 4,628.00
7 | 2301-0685550 |BRIDGE APPROACH PAV'T, AS PER PLAN SY 66.700 0.000 0.000 66.700 $75.00( $ 5,002.50
8 | 2301-1033080 |STD/S-F PCC PAV'T,CLCCL 3, 8" SY 1205.000f 1664.000 0.000 2,869.000 $25.00( $ 71,725.00
9 | 2303-1033500 |HMA ST SURF, 1/2", NO FRIC TON 302.000 150.000 0.000 452.000 $70.00( $ 31,640.00
10 | 2303-1258283 |ASPH BINDER, PG 58-28S TON 18.100 9.000 0.000 27.100 $550.00| $ 14,905.00
11 | 2310-5151040 |PCC OVERLAY, FURN ONLY cY 4875.000( 1860.000( 1879.000 8,614.000 $75.00( $ 646,050.00
12 | 2310-5151045 |PCC OVERLAY, PLACE ONLY SY 20410.000f 6559.000( 7701.000 34,670.000 $4.25( 147,347.50
13 | 2401-6745650 |RMVL OF EXIST STRUCT LS 0.000 1.000 0.000 1.000 $3,500.00( $ 3,500.00
14 | 2404-7775005 |REINFORC STEEL, EPOXY COATED LB 2109.000 0.000 0.000 2,109.000 $2.50( $ 5,272.50
15 | 2506-4984000 |FLOWABLE MORTAR cY 0.000 1.500 0.000 1.500 $500.00| $ 750.00
16 | 2510-6745850 |RMVL OF PAV'T SY 1007.000f 2583.000 0.000 3,590.000 $4.00( $ 14,360.00
17 | 2518-6910000 |SAFETY CLOSURE EACH 5.000 4.000 1.000 10.000 $200.00| $ 2,000.00
18 | 2527-9263117 |PAINTED PAV'T MARK, DURABLE STA 171.350 101.990 71.480 344.820 $42.00( $ 14,482.44
19 | 2527-9263143 |PAINTED SYMBOL+LEGEND, DURABLE EACH 0.000 2.000 0.000 2.000 $350.00| $ 700.00
20 | 2528-8445110 |TRAFFIC CONTROL LS 0.595 0.202 0.203 1.000 $8,000.00( $ 8,000.00
21 | 2529-8201000 |JOINT, ASS'Y, EF EACH 2.000 0.000 0.000 2.000 $750.00| $ 1,500.00
22 | 2533-4980005 |MOBILIZATION LS 0.595 0.202 0.203 1.000 $25,000.00( $ 25,000.00
Linn County Seal Coat Bond Breaker Application LF 5842.000( 1832.000( 2222.000 9,896.000 $3.50( $ 34,636.00
DIV 1 = Linn County Secondary Road Department (100%) Total $ 1,318,300.94
DIV 2 = City of Palo (100%)
DIV 3 = Linn County Secondary Road Department/City of Palo (50%/50%)
Linn County Estimate (Div 1 & 50% of Div 3): $ 834,463.41
Linn County Total Estimate: $ 834,463.41
Palo Estimate (Div 2 & 50% of Div 3): $ 483,837.54
Linn County Survey, Design, Inspection, and Adminitstration (7.5%): $ 36,287.82
Palo Total Estimate: $ 520,125.35




LETTING DATE: FEBRUARY 16, 2021

TRAFFIC CONTROL PLAN

BURNETT STATION ROAD SHALL BE CLOSED TO TRAFFIC DURING
CONSTRUCTION. LINN COUNTY SHALL FURNISH, ERECT AND
MAINTAIN DETOUR SIGNS IF APPLICABLE. THE CONTRACTOR
SHALL FURNISH, ERECT AND MAINTAIN ADVANCED WARNING
SIGNS, ROAD CLOSED SIGNS MOUNTED ON TYPE Il
BARRICADES, ROAD CLOSED TO THRU TRAFFIC SIGNS MOUNTED
ON TYPE Il BARRICADES AND SAFETY FENCE AT SAFETY
CLOSURE LOCATIONS. LOCAL TRAFFIC TO ADJACENT PROPERTIES
SHALL BE MAINTAINED AS PROVIDED FOR IN ARTICLE 1107.08
OF THE STANDARD SPECIFICATIONS. TRAFFIC CONTROL
DEVICES, PROCEDURES, LAYOUTS, SIGNING AND PAVEMENT
MARKINGS INSTALLED WITHIN THE LIMITS OF THIS PROJECT
SHALL CONFORM TO THE "MANUAL ON UNIFORM TRAFFIC
CONTROL DEVICES FOR STREETS AND HIGHWAYS™ AS ADOPTED
BY THE DEPARTMENT PER 761 OF THE IOWA CHAPTER 130.

281-1
10-18-16

SECTION 404 PERMIT AND CONDITIONS

CONSTRUCT THIS PROJECT ACCORDING TO THE REQUIREMENTS OF U.S. ARMY CORPS
OF ENGINEERS NATIONWIDE PERMIT NO. 14, PERMIT NO. CEMVR-0D—-P-2020-0711.
A COPY OF THIS PERMIT IS AVAILABLE FROM THE 10WA DOT WEBSITE
(HTTP://ENVPERMITS.IOWADQT.GOV/). THE U.S. ARMY CORPS OF ENGINEERS RESERVES
THE RIGHT TO VISIT THE SITE WITHOUT PRIOR NOTICE.

|OWA DEPARTMENT OF NATURAL RESOURCES PERMIT NO.: NOT REQUIRED
NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES): NOT REQUIRED
LINN COUNTY FLOOD PLAIN PERMIT NO.: PF20-011

7(18:1)——-55-57

RCB CULVERT REPLAC:IMENT — TWIN BOX

D

PROJECT NO.: FM—-CO

LINN COUNTY, IOWA

RéW

L]

ROUND GRO RD

S

SC0TILAND RD

STATION RD

TURNER RO

caeant VALLEY RD

(2

MORTH CHARION RO l

INDIAN BRDSE RD

‘ Y— PROJECT LOCATION

LINN COUNTY BRIDGE NO. 1028
FHWA NO. 222210
LOCATED ON BURNET STATION ROAD
670" EAST OF SUTTON ROAD
STA 109+97 — STA 111407

AUSTIN RD

(10WADOT

PLANS FOR PROPOSED IMPROVEMENT ON THE

FARM—TO-MARKET SYSTEM

LINN COUNTY, IOWA

RCB CULVERT REPLACEMENT — TWIN BOX

PROJECT NUMBER
FM—C057(151)——55-57

ON BURNETT STATION ROAD, OVER INDIAN CREEK, S30

T8S5N ROBW

I REFER TO THE PROPUSAL FORM FOR LIST OF APPLICABLE SPECIFICATIONS.]

T85N

LI

[
TOCATION WAP _
SCALE: 1:5000

IOWA '
ONE CALL
800 / 292-8989

TOLL FREE
| CALL-DEFORE-YOU - DIG

b = CONTACT INFORMATION

§ - LINN COUNTY ENGINEERS OFFICE
1888 COUNTY HOME ROAD
MARION, IOWA 52302
PHONE: (319)-892-6400
FAX: (319)—892—6419

01-09-18 101-7
DESIGN DATA
BURNETT STATION ROAD
2017 AADT 490 V.PD.
2047 AADT 888 V.P.D.
DESIGN SPEED 55 MPH

105-3
INDEX OF SHEETS o
NO. DESCRIPTION
A.01 TITLE SHEET
C.01-C.02 QUANTITIES AND GENERAL INFORMATION
D.O1 MAINLINE PLAN AND PROFILE
F.01 DETOUR RQUTE
U.01-U.04 CULVERT APRON DETALS
V.01 CULVERT PLAN AND_ PROFILE =
V.02 CULVERT GRADING PLAN
TOTAL SHEETS: 11

UTILITY COMPANY CONTACT INFORMATION

1. FARMERS MUTUAL TELEPHONE: MITCH KUHN 319-436-2224
2. LINN COUNTY REC: JOHNA NUNEMAKER 319-377-1587
3. LINN COUNTY: GARRET REDDISH 319-892-6409
4. LINN COUNTY SHERIFF (PATROL—TRAFFIC): 319-398-3911
5. EMERGENCY: 11

REFER TO SHEET C.01 FOR TABULATION OF STANDARD ROAD PLANSI

LINN. COUNTY
BOARD OF SUPERVISORS

CHAIRPERSON DATE
SUPERVISOR DATE
SUPERYISOR DATE

T
K5

Secondary Road Department

>
B

=

=

O/..
=)
=<

COUNTY ENGINEER DATE

| hereby cerlify thot this engineering document was prepared
by me or under my direct personal supervision and that I am
a duly licensed Professional Engineer under the laws of the
State of lowo.

Brodley J. Ketels, P.E. 16706 DATE

My License Renewal Dote is Dec. 31, 2020
Pages or sheets covered by this seal:
(Entire submission unless specified here)

A.01




TRAFFIC CONTROL PLAN INDEX. OF SHEETS 101_015;_305
BUSINESS 30 SHALL REMAIN OPEN TO THROUGH TRAFFIC ﬂ
NO. DESCRIPTION
ONE LANE DURING DAYLIGHT HOURS BY USE OF FLAGGERS, A0l TITLE SHEET
PILOT CAR OR OTHER METHODS APPROVED BY PROJECT A.02 SITE_MAP
B.01-B.02 TYPICAL CROSS SECTIONS AND DETAILS
TO ADJACENT PROPERTIES AS PROVIDED IN ARTICLE 1107.08
OF THE STANDARD SPECIFICATIONS. THE CONTRACTOR WILL BE K.01-K.05 |INTERSECTION DETAILS

DURING CONSTRUCTION. CONTRACTOR MAY REDUCE TRAFFIC TO
ENGINEER. THE CONTRACTOR SHALL MAINTAIN LOCAL ACCESS

C.01—C.02 QUANTITIES AND GENERAL INFORMATION
RESPONSIBLE FOR ALL TRAFFIC CONTROL ON THIS PROJECT.

TOTAL SHEETS: 9

PLANS FOR PROPOSED IMPROVEMENT ON THE

FARM—TO-MARKET SYSTEM

TRAFFIC CONTROL DEVICES, PROCEDURES, LAYOUTS, AND |EEFER TO SHEET C.01 FOR TABULATION OF STANDARD ROAD PLA@

SIGNING INSTALLED WITHIN THE LIMITS OF THIS PROJECT SHALL
CONFORM TO THE "MANUAL ON UNIFORM TRAFFIC CONTROL
DEVICES FOR STREETS AND HIGHWAYS” AS ADCPTED BY THE

PROJECT CONTACT INFORMATION

DEPARTMENT PER 761 OF THE IOWA ADMINISTRATIVE CODE

LETTING DATE: FEBRUARY 16, 2021

PROJECT NO.: FM—C057(150)—55-57

HMA RESURFACING WITH MILLING

LINN COUNTY, IOWA

1. ALLIANT ENERGY: DAVE BLANK 319-786—1947
(IAC) CHAPTER 130. LINN C OUNTY’ IOWA 2. CENTURYLINK: JASON HEDLUND 319-399-7614
3. MEDIACOM: JOE ERNSTER 319-395-9699
4. WINDSTREAM COMMUNICATIONS: STEPHEN KNESS 319-790-7678
HMA RE SURFACING WITH MILLING 5. EASTERN IOWA LIGHT ADN POWER: CHAD RUDEN 800—728—1242
6. MECHANICSVILLE TELEPHONE: HANS ARWINE 563—432—7221
7. LINN COUNTY: GARRET REDDISH 319-892—6409
8. LINN COUNTY SHERIFF (PATROL—TRAFFIC): 319-398-3911
PROJECT NUMBER . EMERGENCY: a1
-
T owA FM—-CO057(150)—55—-57
@ ONE CALL
800/ 292-8989
g ON MAIN ST, FROM LISBON CITY LIMITS TO ADAMS AVE
R S12 782 R05 HMA RESURFACING WITH MILLING
PEFE&TC_) THE PROPOSAL FORM FOR LIST OF APPLICABLE SPECIFICATIONS.|
} T CONTACT INFORMATION
L[] LINN COUNTY ENGINEERS OFFICE
i) 1 1888 COUNTY HOME ROAD LINN COUNTY
MARION, |OWA 52302
PHONE: (319)—892—6400 BOARD OF SUP[RVISORS
FAX:  (319)—892-6419
CHAIRPERSON DATE
R5W R4W
= U . i1
------ =qnlpz==s LINN COUNTY SUPERVISOR DATE
s 2
_' ()]
S & e
S o
\>6 : | L I_.//\“J 15TH ST SUPERYISOR DATE
& | o 01-09-18 101=7
S . = e
c§" = T e m— DESIGN DATA
| é:;&? STA 269+79 BUSINESS 30 &
V
2': 2017 AADT  564-2,234 V.P.D. h I Secondary Road Department
2047 AADT  1,022-4,047 V.P.D. B
L mn e DESIGN SPEED 55 MPH I -@.'.M
iv -
= = COUNTY COUNTY ENGINEER DATE
BEGIN CONSTRUCTION o
STA 212+83 = 051
MILEAGE SUMMARY 09-27-94 | hereby certify that this engineering document was prepared
by me or under my direct personal supervision and that | am
LINEAL a duly licensed Professionol Engineer under the laws of the
DIV. LOCATION FEET MILES State of lowa.
1 | STA 212483 to STA 238+67 2584 0.49
o osaics t: T - o5 Bradley J. Ketels, P.E. 16706 DATE
TOTAL 5696 1.08 My License Renewal Date is Dec. 31, 2020
DIV. 1 LINN COUNTY (100%) Pages or sheets covered by this seal:
= DIV. 2 CEDAR COUNTY (100%) (Entire submission unless specified here)
LOCATION MAP
_ M A.01

SCALE: 1:5000

Pistisd: BAN, AJST D/ 2472020 11155




LETTING DATE: JANUARY 20, 2021

TRAFFIC CONTROL PLAN

FRONT DRIVE AND 1ST STREET/TODDVILLE RCAD SHALL REMAIN
OPEN TO THROUGH TRAFFIC DURING CONSTRUCTION.
CONTRACTOR MAY REDUCE TRAFFIC TO ONE LANE DURING
DAYLIGHT HOURS BY USE OF FLAGGERS, PILOT CAR OR OTHER
METHODS APPROVED BY PROJECT ENGINEER. THE CONTRACTOR
SHALL MAINTAIN LOCAL ACCESS TO ADJACENT PROPERTIES AS
PROVIDED IN ARTICLE 1107.08 OF THE STANDARD
SPECIFICATIONS. THE CONTRACTOR WILL BE RESPONSIBLE FO
ALL TRAFFIC CONTROL ON THIS PROJECT. .

TRAFFIC CONTROL DEVICES, PROCEDURES, LAYOUTS, AND
SIGNING INSTALLED WITHIN THE LIMITS OF THIS PROJECT SHALL
CONFORM TO THE "MANUAL ON UNIFORM TRAFFIC CONTROL
DEVICES FOR STREETS AND HIGHWAYS" AS ADOPTED BY THE
DEPARTMENT PER 761 OF THE IOWA ADMINISTRATIVE CODE
(IAC) CHAPTER 130.

PROJECT NO.: FM—C\57(152)—-55-57

HMA RESURFACING

LINN COUNTY, IOWA

) IOWA

ONE CALL
800/ 292-8989

TOLL FREE
CALL - BEFORE - TOU - DIG

T Wnmm CONTACT INFORMATION
{‘1 g 1 LINN COUNTY ENGINEERS OFFICE
i 1888 COUNTY HOME ROAD
MARION, IOWA 52302
PHONE: (319)—892—6400
FAX:  (319)—892—6419
RBW
MIDWAY RD

END TODDVILLE RD/ END FRONT DR |

1ST ST CONSTRUCTION
STA 67+28 CONSTRUCTION
<
1st S E
TOD <
OViLLe RD x BEGIN FRONT DR <;t
o) CONSTRUCTION <
BEGIN TODDVILLE RD/ _ STA 7+19 T
{ST ST CONSTRUCTION =
STA 51+48| O e
o &
T
=
= =z
> <
- S
: "
=
O
TIMBE

T84N

; G

U

LOCATION MAP
SCALE: 1:2500

JRNME AND TOBWILLE ROADADWG Mattes LOGATL ‘CURTE 5/33/0000 (B35

(10WADOT

PLANS FOR PROPOSED IMPROVEMENT ON THE

FARM—TO-MARKET SYSTEM
LINN COUNTY, IOWA

HMA RESURFACING
PROJECT NUMBER
FM—C057(152)—55-57

ON FIRST STREET AND FRONT DRIVE, FROM BRIDGE #795 TO
OTTER VIEW ROAD S12 T84 ROS.

|REFER TO THE PROPQSAL FORM FOR LIST OF APPLICABLE SPECIFICATIONS.'

] REFER TO SHEET C.01 FOR TABULATION OF STANDARD ROAD PLANS

01-09—18 101-7 01-09-18 1017
DESIGN DATA DESIGN DATA
FRONT DRIVE 1st STREET
2017  AADT 1030 V.P.D. 2017  AADT 920 V.P.D.
2047  AADT 1866 V.P.D. 2047  AADT 1667 V.P.D.
DESIGN SPEED 35 MPH DESIGN SPEED 35 MPH
105-1
MILEAGE SUMMARY TR
LINEAL
LOCATION FEET MILES
FRONT DRIVE STA 7419 to STA 19408 1189 0.23
TODDVILLE ROAD STA 51449 to STA 59+86 847 0.16
1ST_STREET STA _59+96 to STA 67+26 730 0.14

105-3
INDEX OF SHEETS R
NO. DESCRIPTION
A.01 TITLE SHEET
A.02 SITE_MAP
A.03 PCC PATCHING LOCATIONS
A.04-A.06 PCC PATCHING LOCATION PICTURES
B.01 TYPICAL CROSS SECTIONS AND DETAILS
C.01-C.02 QUANTITIES AND GENERAL INFORMATION
C.03-C.04 PCC_PATCHING QUANTITIES AND GENERAL INFORMATION
K.01-K.05 INTERSECTION SHEETS
TOTAL: 16
UTILITY CONTACT INFORMATION
T ALLIANT ERERGY ALTANT ENERGY FIELD ENGINEER —B00-255-4268
2. CENTURYLINK TOM STURMER 303—-453-9927
3. LINN COUNTY REC JOHNA NUNEMAKER 319-377-1587
4. MIDAMERICAN GAS STACY HANK 319-298-5157
5. MEDIACOM RANDY CHASE 845~-867-0933
6. LINN COUNTY GARRET REDDISH 319-892-6408
7. UNN COUNTY SHERIFF PATROL—TRAFFIC 319-398-3911
8. EMERGENCY 911

BOARD OF SUPERVISORS

LINN COUNTY

CHAIRPERSON DATE
SUPERVISOR DATE
SUPERVISOR DATE

gy

|

=

Of o5
Z
=<

Secondary Road Department

[ COUNTY ENGINEER DATE

| hereby certify that this engineering document was prepared
by me or under my direct personal supervision and that | am
g duly licensed Professional Engineer under the laws of the
State of lowa.

Bradley J. Ketels, P.E. 16706 DATE

My License Renewal Date is Dec. 31, 2020
Pages or sheets covered by this seal:
(Entire submission unless specified here)
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IXT  BOARD OF SUPERVISORS
| LINN COUNTY, IOWA

Title: Time Reporting Policy Policy Number: PM-024

COUNTY |

Responsible Department: Human Resources

Revision No: 1 Revision Date: Policy Effective Date: | Expiration Date:
09/22/2020 09/30/2020 None until next
revision
Initial Approval Date: 09/30/2020 Distribution: PolicyStat

BOS Minutes: 09/28/2020 and 9/30/2020

. PURPOSE & OBJECTIVES

The purpose of this policy is to provide time reporting requirements for all employees of Linn
County. Accurately reporting time worked is the responsibility of every nonexempt employee. Linn
County must keep an accurate record of time worked to calculate employee pay and benefits in
accordance with the Fair Labor Standards Act (FLSA). Employees are required to maintain their
working hours utilizing the electronic timekeeping system purchased by Linn County for this
purpose.

Il. SCOPE

This policy is applicable to all regularly scheduled full-time and part-time Linn County
employees responsible to the Board of Supervisors; employees responsible to an Elected
Official, including the Elected Official and his/her deputies; County Assessor's Office, Public
Health and Conservation employees; and temporary, seasonal or on-call employees.

lll. EXCEPTIONS

None
IV. DEFINITIONS

A “work hour” is any hour of the day that is worked and authorized to be worked and should be
recorded to the nearest tenth of an hour.

“‘Authorized hours” are work hours that a manager assigns to complete a task.

The “workday” is defined as eight hours of authorized work for full-time employees typically, but not
exclusively, between 8:00 a.m. and 5:00 pm, Monday through Friday. Employees may also be
assigned to alternative schedules with the authorization of their managers and according to
applicable contract provisions. For example, Secondary Road employees work four ten hour days
during the summer months between Memorial Day and Labor Day. Employees who work in 24/7

Time Reporting Policy Page 1 of 4



operations will have schedules that necessarily differ from standard work days and include 2 - 3
shifts in any 24 hour period (i.e., 8 hours, 3 shifts; 12 hours, 2 shifts).

The “workweek” covers seven consecutive days beginning on Saturday beginning at 12:00 a.m. and
ending on Friday at 11:59 p.m.* The usual workweek period is 40 hours except for certain positions
in the Sheriff's Office which may follow a different FLSA period. All employees are paid bi-weekly
on Friday and the pay covers the pay period through the Friday preceding payday.

“Overtime” is defined as authorized hours worked by a non-exempt (or hourly) employee in excess
of 40 hours in a workweek and should be recorded to the nearest tenth of an hour. No employee
shall perform work outside their regularly scheduled shift without prior approval from their
supervisor.

“‘Auto Pay” is defined as a feature in an electronic timekeeping system that automatically generates
a timesheet for an employee who works a standard 8-5 shift with an hour unpaid for lunch, for
example. This is typically used for salaried, exempt employees and may be allowed in certain,
limited, circumstances for hourly employees after consultation with the HR Director. It should not
be widely used as County bargaining unit contracts require that hourly employees punch in and out
for their shifts.

*The final shift at the end of the workweek for certain positions in the Sheriff's Office may cross over into the new
workweek. All hours worked during the cross over shift will be considered as part of the workweek ending on Friday. For
JDDS employees, all hours worked during the cross over shift will be considered as part of the new workweek starting on
Saturday.

V. PROVISIONS

Timekeeping Procedures

Employees will punch daily and submit their time records bi-weekly as directed by their managers,
either online using a computer, County-issued iPad, tablet or mobile phone or by means of a time
clock. All hourly employees must punch in and out for their shifts and meal periods unless the
employee has a shift where the meal period is paid.** Paper timesheets will be discontinued as
quickly as departments still using paper timesheets can be transitioned to the new electronic
system. Any time record submitted after the bi-weekly payroll deadline will result in those hours
worked being included in the next regular pay cycle.

Time records must show all hours worked using project codes, departmental codes, and labor
distribution codes where applicable. Time away from work (TAFW) must be recorded each week
(i.e., vacation time, sick time). Time records should not be completed in advance.

**Field staff should punch in and out for meal period if they are using a mobile application on a County-issued cell phone.
Otherwise, employees should enter their meal periods into their electronic time record once they return to their work site.

Time worked includes all time that an employee is required to be performing duties for the County.
Time worked is used to determine overtime pay required for non-exempt employees. Per Linn
County’s collective bargaining agreements, paid time away from work goes above the requirements
of the Fair Labor Standards Act and counts the following provisions as time worked:

o Work away from premises or at home. If approved, work performed off the premises or job
site or at home by a non-exempt employee will be counted as time worked. A nonexempt
employee will not be permitted to perform work away from the premises, job site or at home
unless approved in advance in writing by the department director.
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Unauthorized overtime. If an employee works unauthorized overtime, they must be paid for
the hours worked; however, they may be subject to discipline for violating the work
rule/directive/policy.

Break time. Rest periods of 15 minutes or less are counted as time worked.

Paid leave. Approved paid leave absences, including but not limited to sick leave, vacation
leave, personal days, holiday leave, military leave (up to 30 calendar days), jury duty,
bereavement leave, compensatory time used, voting time off, and worker's compensatory
leave are counted towards reaching the overtime threshold of 40 hours in workweek.

Time not worked includes all time that an employee is not “on the clock.” Some examples would
be as follows:

Lunch or dinner periods. Uninterrupted time off for lunch or dinner is not counted as time
worked unless the employee has a shift that includes meal periods (i.e., Direct Support Staff,
Youth Counselor, etc.)

*J" time is not hours worked and therefore does not count towards overtime calculations.
Dock time (no pay) is not hours worked and therefore does not count towards overtime
calculations.

Non-exempt employees must accurately record the time they begin and end their work, as well as
the beginning and ending time of each meal period. They must also record the beginning and
ending time of any departure from work for personal reason (i.e., doctor's appointment).

Linn County has a 6 minute rounding rule when punching IN and OUT at time clocks or other
electronic timekeeping devices. The following chart shows how each 6 minutes within a 60 minute

period rounds to the nearest 10™ of an hour.
Rounding Chart
Punch Tenth | Rounded
Minutes
57-.02 0.00 .00 7:57 to 8:02 would round to 8:00
.03-.08 0.10 .06 8:03 to 8:08 would show as 0.7 worked
09-.14 020 12
15-.20 0.30 18
21-.26 0.40 24
27-32 050 .30
33-.38 0.60 .36
.39-.44 0.70 42
45-.50 0.80 48
.51-.56 0.90 54

Exempt (or salaried) employees are management employees who do not qualify for overtime.
Exempt employees do not punch in and out on a daily basis; however, they are expected to record
all leave time taken. Flexible time is allowed up to a certain threshold as outlined in the
Management, Non-Bargaining and Confidential Manual.
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A. Each employee will

1.

7.

Maintain an accurate daily record on his or her time electronic record of hours
worked.

Request authorization for time away from work. All absences from work
schedules should be appropriately authorized, recorded and coded.

Obtain correct project/departmental codes, overtime or premium codes and
overhead codes, if applicable.

Obtain approval for any overtime, compensatory time or premium pay
adjustments to be made in the workweek.

Sign his or her completed electronic time record to certify the accuracy of all time
recorded.

Submit the time record to the manager or timekeeper by the department payroll
deadline. The manager will review and then approve the time record before
submitting it for payroll processing.

Notify the department manager of any reporting time errors immediately.

B. Each Manager Will

1.
2.

3,
4,

Ensure that all employees maintain accurate time records.

Ensure that employees reporting to him or her have the correct
project/departmental codes, overtime or premium codes and overhead codes for
their assignments if applicable.

Provide approval for overtime, compensatory time, premium pay or paid leave.
Approve time records and submit them to payroll by the Auditor's Office deadline
for submittal.

Note: Timekeepers/payroll processors should assist the department managers for whom
they process payroll in making sure that all time submitted has the appropriate
authorizations and follows FLSA and contract requirements.

C. Payroll staff will:

1.

4.

Verify that employee time records have been properly authorized and follow labor
contract provisions.

Ensure that all employees are paid earned wages/salaries at appropriate rates on
appropriate dates in accordance with federal and state regulations.

Make available bi-weekly earnings statements via electronic means (except for
those few grandfathered employees who still receive paper checks).

Post all time and labor charges to the labor distribution and allocation journals.

VI. ENFORCEMENT

Employees who do not follow the procedures set forth in this policy may be subject to disciplinary
action. Altering, falsifying, tampering with your or others’ time records or recording time on
another employee’s time record may result in disciplinary action, up to and including termination
of employment.
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